Diploma Supplement Steering Group 
Terms of Reference

Context 

Europass is an EU initiative which aims to help people make their skills and qualifications clearly and easily understood in Europe, thus facilitating the mobility of both learners and workers. The Europass documents have been designed in such a way as to help people chronicle their skills and competences in a coherent manner, whether they are planning to enroll in an education or training programme, looking for a job, or getting experience abroad. Europass consists of a portfolio of five documents:
· Europass Curriculum Vitae

· Europass Language Passport
· Europass Mobility
· Europass Certificate Supplement 

· Europass Diploma Supplement

The Diploma Supplement (DS) is issued to graduates of higher education institutions along with their degree or diploma. It provides additional information regarding the award which is not available on the official certificate such as the skills and competences acquired, the level of the qualification and the results gained, and entry requirements and access opportunities to the next level of education etc.

The DS is issued by the higher education institution. Information should be provided as per the section categories. Section 6 allows for additional information to be provided and no additional information should be provided outside of this section. 
The Authority’s role in relation to the DS is to promote its coordination and implementation on the part of the awarding bodies.

1. Objectives of the Diploma Supplement Steering Group
1.1 To support effective implementation of the Diploma Supplement (DS) in higher education institutions (HEIs) in Ireland.
1.2 To act as a channel by which any required changes in either the template itself or text of the DS can be discussed and communicated to all HEIs.
1.3 To act as a central point for sharing experiences and best practices on implementation of the DS, in addition to identifying possible solutions to issues that have arisen.  
1.4 To act as a central point for those who seek information on the DS in Ireland.
1.5 To make suggestions to the EU on matters relating to the DS. 
2. Members of the DS Steering Group
2.1 All members of the Steering Group will represent the higher education sector as a whole.

3. Communication Strategy

3.1 An NQAI Executive will act as the central point to which all issues relating to the DS can be sent; thus collecting data to be discussed at the subsequent meeting.
3.2 The NQAI will distribute issues raised and information collected to each member of the Steering Group in advance of each meeting of the Group.
3.3 Proposed changes and issues relating to the DS will be discussed by the Steering Group and the NQAI will communicate all relevant information to the HEIs.

